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CITY OF WEATHERFORD JOB DESCRIPTION 

	Position: Part-Time Police Officer 
	FLSA: Non - Exempt 

	Department: Police Department  
	Schedule:
Part-time position: hours are determined by assignment; position is subject to emergency call-in 

	Reports To: Police Sergeant   
	Positions Supervised: None




Position Summary:

Under the direction of the Police Sergeant, the Police Officer performs general law enforcement duties to protect life and property, prevent and investigate crime, and maintain public order.

Essential Duties and Responsibilities:

· Responds to dispatched calls including burglaries, auto thefts, traffic accidents, criminal mischief, alarms, and domestic disturbances.
· Provides assistance and protection to citizens; apprehends suspects and unlocks vehicles upon request.
· Prepares accurate and timely police reports in accordance with departmental policies and procedures.
· Patrols city streets, both by vehicle and on foot, to deter and detect criminal activity; checks homes and businesses for security; issues citations or warnings as appropriate.
· Serves warrants and provides general assistance to the public.
· Attends shift briefings, receives daily assignments and equipment, and compiles reports.
· Appears in court to provide testimony and coordinates with other officers, detectives, and the District Attorney’s Office on active cases.
· Assists Police Telecommunications personnel and other staff in a professional and cooperative manner.
· Acts as the senior-ranking officer and assumes supervisory duties in the absence of the Police Corporal.
· Performs other related duties as assigned.

Minimum Qualifications:

· Citizenship: Must be a citizen of the United States.
· Age: Must be at least 21 years of age.
· Education: High School diploma or GED required.
· Must be a commissioned police officer through the Texas Commission on Law Enforcement (TCOLE)
· Driver’s License: Must hold a valid Texas Driver’s License; driving record must meet or exceed City of Weatherford standards.
· Military Service: Any prior military service must be accompanied by an Honorable or General Discharge under honorable conditions.
· Vision Requirements: 20/20 vision in each eye (corrected or uncorrected). Must be free of dichromatic color blindness, night blindness, and any other visual limitations.
· Hearing Requirements: Less than a 30-decibel loss in each ear (corrected or uncorrected).
· Written Examination: Successful completion of the NCJOSI2 (National Criminal Justice Officer Selection Inventory – Integrity2), measuring cognitive and non-cognitive skills.
· Physical Fitness: Must pass a physical fitness evaluation, including a four-minute distance row on the Concept2 rower at a minimum standard based on age, weight, and gender.
· Psychological Evaluation: Must be declared in satisfactory psychological and emotional health by a licensed psychologist or psychiatrist, as prescribed by the Weatherford Police Department.
· Medical Examination: Must be declared in satisfactory physical health and free from drug dependency by a licensed physician, as prescribed by the Weatherford Police Department.
· Criminal History: Must have a clear criminal history.
· Professional Conduct: Must perform all duties without bias or prejudice.

Knowledge, Skills, and Abilities:

· Ability to read and comprehend technical materials such as law books and penal codes.
· Ability to write accurate and detailed reports and records.
· Good understanding of basic mathematics, including algebra, for tasks such as accident reconstruction.
· Proficiency or ability to learn basic computer, keyboarding, and police-related software skills.
· Physical ability to sit for extended periods (in a patrol vehicle or at a desk) and to perform physically demanding tasks such as running, climbing, stooping, or apprehending suspects.
· Ability to lift, carry, and drag objects or individuals as necessary.
· Ability to operate vehicle foot controls safely and effectively.
· Effective communication skills with officers, suspects, victims, witnesses, dispatchers, court personnel, and the public.
· Fine motor dexterity to handle equipment, operate telecommunications devices, and use firearms safely.
· Ability to perform under stressful and hazardous conditions for extended periods.
· Availability to work rotating shifts, including nights, weekends, and holidays.

Additional Employment Requirements:

Employment offers are contingent upon verification of U.S. citizenship or immigration status in compliance with the Immigration Reform and Control Act of 1986. Applicants must provide original documentation, including:
1. A valid Driver’s License; and
2. A Social Security card or a certified copy of a state-issued birth certificate.
Applicants for positions requiring the operation of a motor vehicle will have driving records reviewed prior to employment and may be subject to periodic checks during employment. Criminal history checks may also be conducted.
A physical examination and drug screening are required upon an employment offer, and the City reserves the right to repeat such testing at any time during employment.

An Equal Opportunity Employer 

Supporter of a Drug-Free and Smoke-Free Workplace


Approved by: ___________________________      Date:  ____________________

I have read and understand the job description for this position in which I hold with the City of Weatherford. I understand that this description is intended to describe the general nature and level of work being performed and is not intended to be an exhaustive list of all responsibilities, duties, skills, and physical demands required. I understand that I may be required to perform other duties as needed. I further understand that this job description may be changed at any time without notice.

Employee Signature: ______________________	Date:	__________________
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