
CITY OF BEAUFORT, SOUTH CAROLINA

JOB DESCRIPTION,  JULY 2014

JOB TITLE:  PATROLMAN III

POLICE DEPARTMENT

GENERAL STATEMENT OF JOB
Under general supervision, performs responsible law enforcement functions as assigned, including enforcing federal and state laws and local ordinances.  Exercises independent judgment and is totally accountable for executing all duties ethically and within the confines of the law and the established policies of the Beaufort Police Department.   Participates and supports the department's philosophy of community team policing and problem-solving.  Serves on employee volunteer committees, District Team, and community mobilization committees as assigned.  Reports to assigned Operations supervisor.

SPECIFIC DUTIES AND RESPONSIBILITIES
ESSENTIAL JOB FUNCTIONS

Responds to emergency or high-risk situations; participates in criminal and other investigations.  Performs general law enforcement duties, including patrolling assigned areas, checking property for security, maintaining order and public safety, responding to traffic accidents/incidents and issuing citations, serving warrants and other legal papers, apprehending and arresting suspects, questioning suspects, assisting crime and accident victims, investigating alarms, collecting evidence, taking statements, etc. 

Will assist shift supervisors with the training and development of Patrolman’s I and II.  Will assist shift supervisors with preparing and presenting shift briefs and recommending directed patrols for traffic enforcement and/or crime prevention tactics.

Reports all conditions which may affect the community under the philosophy of community policing, including lighting changes, pedestrian and traffic obstacles, hazardous conditions, traffic lights, etc.

Performs various public service duties, including directing traffic at school crossings and during special events, providing police escort, assisting stranded motorists, providing security at City events, conducts vehicle safety check points, etc.

Will conduct daily traffic enforcement with the goal of reducing collisions in the City of Beaufort.  
Serves warrants, summonses, subpoenas and other official papers.  Provides court testimony as required.

Make arrests with probable cause, books, transports, and processes prisoners in accordance with State and Federal Law, City Ordinance, and department policy.
Receives and responds to citizen inquiries, complaints and requests for assistance; refers public to persons or agencies which can provide further assistance as required.

Serves on a District Team for problem-solving approaches to crime reduction; develops an understanding and knowledge of community problems, crime problems and the citizens who work and live within assigned areas; works with team to develop District goals and objectives and establish priorities and strategies; identifies and works on specific community problems.

Works under stressful, high-risk conditions.

Assist other divisions with police operations such as stakeouts, search warrant services, arrest warrant services, etc.
Attends required training and continuing education classes; maintains required level of proficiency in the use of firearms; maintains physical fitness in accordance with Academy standards.

Remains abreast of all federal and state laws, and ordinances of the city of Beaufort.

Receives, reviews, prepares and/or submits various records and reports including crime reports, evidence processing requests, incident reports, accident reports, booking reports, medical reports, fingerprint cards, criminal histories, various forms and reports, etc.

Operates and maintains assigned police vehicle in accordance with State Law and department policies.  Maintains proficiency in the operations of firearms, restraining devices, Datamaster, radar, two-way radio and other police-issued equipment.   Exercises care and safety in the use of equipment required to complete assigned tasks.

Interacts and communicates with various groups and individuals such as the immediate supervisor, co-workers, other City employees, other local, state and federal law enforcement agencies, suspects, victims, witnesses, medical / hospital personnel, other emergency response agencies, property/business owners, community groups, and the general public. 

Performs related duties as required.


MINIMUM TRAINING AND EXPERIENCE
Requires a high school diploma and completion of required criminal justice training and education, supplemented by a minimum of four years of experience in law enforcement; or any equivalent combination of training, education and experience which provides the required skills, knowledge, and experience.  (Associate's degree and two years of law enforcement experience or a Bachelor's degree and one year of law enforcement experience may be substituted for stated minimum requirements.)  Must have scored a minimum of a 3 on their latest department PAC.  Must possess S.C. Law Enforcement certification.  Must meet all of the standards under the Department's field training program and must successfully complete the probationary period.  Must have a valid S.C. driver's license.  Must be able to maintain all training requirements as mandated by the Police Department, City of Beaufort and the State of South Carolina.  
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