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POLICE OFFICER

Basic Function

Police Officers perform police patrol, traffic enforcement and related work associated with the protection of life and property.  

Essential Duties and Responsibilities

The essential duties and responsibilities listed include the minimum requirements for the position.  The position also includes other duties as discussed in the Additional Duties section below.

Performs routine patrol activities.

Responds to emergency and non-emergency calls for service; and performs incident response functions, including traffic enforcement and criminal investigations, first aid applications, and assisting persons needing police assistance.

Performs arrests and arrest-related activities, including interrogation, evidence and property preservation and management, neat and timely records and report preparation.

Conducts follow-up investigations; questions victims, witnesses and suspects; develops leads and analyzes and evaluates evidence.

Assists citizens with locked or stalled vehicles.

Assists with prevention programs and senior citizen programs; performs security checks. 

Organizes reports, records and evidence for court appearances; makes courtroom appearances and provides testimony.

Keeps the Chief of Police and Sergeant informed concerning activities, investigations and other matters.

Prepares and submits computer generated reports of incidents and other reports as required.

Enforces criminal laws and engages in traffic enforcement activities.

Contributes to a mutually supportive teamwork environment within the department, with residents and vendors, and in interactions with all town departments.

Use of all equipment, knowledge and ability to complete all tasks required to professionally perform the municipal Police Officer position.
Additional Duties

The position includes additional duties that are a natural progression from that position’s essential duties.  The omission of specific statements of duties does not exclude them from the responsibility of the employee in the position if the work is similar, related, or a logical assignment to the position.

Supervision

Works under the direction of the Police Chief or superior officer, receiving general and specific assignments.

Performs responsible functions, with decisions primarily based on defined standard practice, but may involve choice of action within limits defined by standard practice, legal constraints, policy and instructions; may receive specific assignments and suggestions from a supervisor; work is reviewed by the Police Chief or Sergeant by means of discussion, reports and records review.

Work Environment

Patrol and related police work is performed with exposure to varying weather conditions and situations endangering personal safety when responding to calls and during emergencies. Periodically required to be on-call. Some administrative work is generally performed under typical office conditions.

The employee operates standard office equipment, medical equipment, an automobile, light truck and police-related equipment, including radar, breath testing equipment, firearms, mace spray, radio, radar gun, and handcuffs. The employee is required to wear police equipment. 

The employee has frequent contact with the general public, court officials, victims, witnesses, other town departments, and local and state police departments.

The employee has access to confidential information, such as criminal records, criminal investigations and related records, lawsuits, and personal information about citizens.

Errors could cause confusion and delay, and jeopardize personal safety, safety of fellow officers and the general public, or cause financial and legal repercussions.

Essential Qualifications

High school diploma or equivalent; advanced training in the criminal justice field; certificate of completion of part-time program from the Massachusetts Criminal Justice Training Academy for part-time officers and of the full-time MCJTA for full-time officers.

Valid Massachusetts motor vehicle operator's license.

Eligibility for Firearms permit.

21 years of age.

Residence within 15 miles of the Leverett town line.

Certification as a police officer by the Massachusetts Criminal Justice Training Council.

Certification as a First Responder and in Cardiopulmonary Resuscitation and First Aid
Thorough knowledge of the approved methods and procedures of law enforcement. Knowledge of first aid techniques. Thorough knowledge of applicable federal, state, and local laws. 

Ability to respond to emergency incidents. Ability to make sound judgments under stressful situations. Ability to carry out general and detailed instructions. Ability to conduct investigations. Ability to communicate clearly and concisely, orally and in writing. 
Ability to analyze and interpret laws, rules, regulations, standards, and procedures, and apply them to specific situations and cases.

Ability to interact in a positive and effective manner and to establish and maintain positive work relationships with supervisors, coworkers, other departments, boards and commissions, the general public, other police agencies, and personnel at all levels of authority using principles of good customer service.  Must perform all aspects of job responsibilities with honesty and integrity.

Skill in operating police related equipment.

Some knowledge of the geography of the community.

Prior to employment, satisfactory completion of physical tests and criminal background search.  If full-time position, satisfactory completion of psychological test.

Physical Requirements
Physical Requirements are listed for informational purposes.  Applicants may be requested to demonstrate the ability to perform the essential duties of the position during the application process.

Minimal physical effort is required to perform typical office or administrative duties. Moderate to strenuous physical effort is required when performing field work; substantial physical effort may be required when making an arrest. During emergencies, may be required to run, stoop, kneel, crouch, and reach with hands and arms. Ability to operate firearms. May be required to lift objects weighing more than 100 pounds and to assist in lifting or controlling victims or prisoners. Vision requirements include the ability to read routine and complex documents, use a computer and operate a motor vehicle.

Must pass a pre-employment physical by a physician of the town’s choosing.

This job description does not constitute an employment agreement between the employer and employee, and is subject to change by the employer, as the needs of the employer and requirements of the job change.
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